


�All units are rented per bedroom with common areas shared with other guests.�

The whole unit can be rented, if availability allows.
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your stay. 

The Guest House at Sunset Drive: UNG staff will clean the common areas of the Guest House 
during the hours of 10 a.m. and 12 p.m. two days a week. The bedrooms and bathrooms of 
individual guests will NOT be cleaned during the rental period. Guests should use the supplies 
provided to clean their bedroom and bathroom. 

4. :9427A=02<8&A<:&,A0<=0<!&
Painting or altering the appearance of any room is prohibited. Please do not adhere anything to 
the walls that could damage the walls when removed. 

5. :9,A7=679&
Upon departure, guests shall remove all trash from the unit and remove personal items from 
the refrigerator and cabinets. Guests shall schedule a walk-thru of the unit on the last business 
day prior to their departure. The Sponsor, if applicable, and a representative from Auxiliary 
Services will perform the walk-thru with the Guest. The unit must be clean and in the same 
condition as it was at the beginning of the rental. 

6. :76!8&
The possession or use of any illegal drug or narcotic is prohibited on UNG campuses, including 
Guest Housing. 

7. ;079&8A;9=5&
Fire extinguishers and emergency contact information shall be provided in the common areas 
of property. Guests should familiarize themselves with the location of these items. NO Gre 
places are to be used by guests. 

8. ;67<0=679&
All furniture must remain in the rooms. Please do not move furniture between rooms, into the 
common areas or outside. 

9. D958&
There will be a $25 per key fee for any key not returned upon departure. Keys are property of 
UNG and guests are prohibited from making copies. Guests should contact Auxiliary Services 
if they become locked out of their property during business hours. After hours, they should 
contact Public Safety for access. 

10. BA0<=9<A<49&A<:&79,A078&
Questions abour your stay, Guest's stay or the condition of their room should be brought to the 
attention of their Sponsor University Department during normal business hours.  If the host 
department determines any maintenance or repairs need t
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Wesley Burnett: Policy & Procedure 
Coordinator 

03/2023 

UNG is a tobacco- and smoke-free campus. See policy in the UNG Policy Database. 

16. =7A8'&:08,28A3&
All trash must be disposed of properly. Inside and outside trash containers are provided for 
your use. 

17. F080=278&
As a courtesy to other Guests in shared housing, Guests may not have overnight visitors stay 
with them in their unit or within the common areas of the property unless prior authorization is 
obtained from Auxiliary Services. If a spouse of a Guest accompanies the Guest, they must 
share the room with the Guest and there may be an additional daily charge assessed. Minors 
are not allowed to stay with a Guest in any of the Guest housing unless the Guest rents the 
entire property. Please call Auxiliary Services to check entire property availability. 

18. G9A,2<8&
Please refer to UNG Campus Carry Information. 

19. G0<:2G&84799<8&A<:&C30<:8&
If the unit has window screens and/or blinds, those must remain in place at all times. Please 
do not attach anything to the blinds, to include clotheslines or clothes hangers. 

0F1&,7249:6798&
A. Reservations must be requested using one of the Application Forms available on the Auxiliary Services 

web page. Please complete the Sponsored Guest Housing form or Non-Sponsored Guest Housing form. 

B. UNG Employees will be required  to pay through the UNG Business OHce by check/money order/cash 
(short-term/daily rate rentals), payroll deduction (required for monthly rentals to UNG employees), or 
internal billing through the Sponsoring Department. If payment for terms less than one month are not 
paid upfront in advance, they will be processed by payroll deduction. If a monthly Guest moves into a unit 
in mid-month, rent will be prorated to include only the days the Guest occupies the unit. There will be no 
proration on a semester rental. Rent is due on the day the rental begins for short-term/daily rentals. 
Monthly Guests are required to provide a 30-day notice prior to departure. Rental rates include electricity, 
natural gas, water/sewer, internet and trash collection. 

C. As stated in the departure regulation above, prior to departure, the Guest will walk through the unit with 
their Sponsor, if Sponsored by a University Department, and Auxiliary Services personnel to assure that 
the unit is in the same condition as it was prior to the rental. 

D. Any deposit will be refunded only if unit is undamaged and all keys are returned.  If damages are present 
or keys not returned any deposit will be refunded only after costs of repairs/replacment keys are 
covered. 

Guest Housing Policy. Retrieved 05/2024. Official copy at http://northgeorgia.policystat.com/policy/12544135/. Copyright ©
2024 University of North Georgia
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Vice President Business & Finance Mac McConnell: Sr. VP for 
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Associate VP of Real Estate & 
Auxiliary Services 

Gerald Sulliv
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